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** Quick Menus
*¢* Dashboard
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Quick Menus

Dashboard home
User profile
View all price quotes

Create new price quotes
View all products

SR A

Create new products
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Dashboard

When you first log in, you’ll see Q
your Dashboard. This contains

the 10 most recent quotes. [ recer Price ot

STATE PRODUCT TYPE FOB SIZE CODE SUBMITTED EFFECTIVE

Saved Draft Pr|Ce Quote I@STARBR‘GHTSPARKL'NGL'QUEU“- . § 107.00 750.00ML 999998  07/2017  11/01/17

ME PATTY'SLIQUOR

R § 66.00 375.00ML 999888  07/20/17  11/01/17

Completed — Passed validation and

. . STAR BRIGHT SPARKLING LIQUEU... o ' 7500  375.00ML 999999 08/01/17
ready for submission
In LISA'S CHARDONNAY i § 5600 750.00ML 999880 07/19/17  02/01/17
Pendlng Prlce Qu Ote - I FX /!M'S VODKA VAP . § 30000 750.00ML A9999  07A19/17  11/01/17
SmeItted to State for approval ImJ'M'SVODKAVAP R & 15500 375.00ML 999987 07/19/17  02/01/18  07/19/17
. . LISA'S CHARDONNAY .
Rejected Price Quote d
I @ STARBRIGHT SPARKLING LIQUEU... "¢ 7200 375.00ML 999999 02/23/17  02/01/18

. Submitted Price QU Ote ’Rejected [l submitted
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User Profile

e Edit profile details

e Change Password
e Customize supplier contacts
e Add shipping defaults

PRO TIP' m‘o‘nnfka.:I‘éc;sor18|'@g111ail.connNAé&AfESiTé o
MO - l‘\‘JABCATE.SH‘
Réa@ner AL, :MT; ID‘, ME
Te;t Account

7035785517

EDIT DETAILS
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Section 2

Locate Products

Create Products

Create Product Details
Create Sizes

Add State Codes

Edit Existing Product Details
Edit Existing Size Details

o
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M Locate a Product
There are a couple of ways to

search for products:

All Products: Q

e Select the “all products” icon e tem RUM
in the quick Menu

PRO TIP!
Search Bar:

e Start by keying in your product
name

e Either select product from the
drop down or hit enter
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Sort by:

*  Product Name (A-2)
* Vendor

* Class/Type

Filter By:

* Beverage Type

* C(Class

* Vendor

PQRS Quick Start User Guide

—

Click to filter

—

—

RESULTS: 16

CLEARFILTERS

Beverage Type

[]sprir
(] wine

Class

(] wHiskey
[[] vopka
[]rum

[] coroiats

(] wHITE

[[] cockTAlLs
Supplier

[ ] NABCATEST1
[ ] naBCATEST2

Locate a Product

PRODUCT &

Fave Vodka

Foreign T

Happy Vodka

Jade's Bourbon

Jim's Vodka VAP

Latest

Lisa's Chardonnay

Click to sort

1 11

VENDOR OF RECORD

NABCA TEST1

NABCA TEST1

NABCA TEST1

NABCA TEST1

NABCA TEST1

NABCA TEST2

NABCA TEST1

CLASS

VODKA

CORDIALS

VODKA

WHISKEY

VODKA

VODKA

WHITE

CLASS TYPE

VODKA 100 PRF

WHISKY SPCLTY

VODKA IMPORTD

STRT BOURBON

VODKA IMPORTD

VODKA IMPORTD

CHARDONNAY
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Create a Product

To Create a Product:
Select new product (the bottle +). —

Required fields are indicated by a red line or

star (*).

a

Select your vendor of record Create Product
Enter the new product name | s
Select the beverage & class types
Enter the proof (age as needed) | seec

Select domestic or imported )

Distiller/Bottler requirements vary by
state

SAVE PRODUCT
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'MW Create a Product

After a product is created, you will be
redirected to the “product details”.

At this point, you can:

e Edit product details

* Add “sizes & product state codes”
e Return to your search results

* Exit to another screen

To add associated sizes, select “sizes &
product state codes”

Larry's Agricole Overproof Rhum

All Larry's Agricole Overproof Rhum Price Quotes

NABCA TEST2

Larry's Agricole Overproof Rhum
éPIRJT

RUM

IM RUM OTHER

‘1 51

Imported

EDIT DETAILS
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Create/Add Sizes

To add a new size: &\ VIEW / EDIT SIZE DETALS
* Select the Sizes & Product State Codes Tab
* Select Add Size

 Complete Size Details (red fields required)

Larry's Agricole Overproof Rhum

AH Larry's Agricole Overproof Rhum Price Quotes | Back o Search Results -
Click Here

Product Detalls | Sizes &Product State Codes

Add Size opens “View/Edit
Size Details” window
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Add States & State Codes

To add a state:

* Select the size Larry's Agricole Overproof Rhum
e Click _|_> i e Il Larry's Agricole Overproof Rhum Price Quotes | Back to Search Result
* Select desired state from zes & Proct State Cod

drop-down 4

750.00ML GLASS

To add a state code:
e Key in state code I @
* CIiCk | t ADD STATE

F)

Pro Tip!
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Edit Existing Product Details

To Edit Existing Product Details: N EDIT PRODUCT DETAILS
* Select product (click on name) | :
e Select “Product Details” tab Liquor Information
. Larry's Agricole Overproof Rhum
d Clle ‘% EDIT DETAILS ‘
* Edit desired fields | sewmir v | rum v | iMRUM OTHER (4220)7
. Proof:l 151 = Age / Vintage: = Choose One... ¥

cic I

Domestic/Imported ™
Domestic
® |mported

Formula
Distiller Information / Produced By Bottler Information [ ] same As Distiller
g C t v C t v
Email pgrshelp@nabca.org ounty ountry

w v

SAVE PRCDUCT
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To Edit an Existing Size: S
* Select the product (name)

L] C||Ck ‘ SIZES/STATE CODES ‘ Volume: 750.00ML
e JEE— e
e Edit corresponding details

[

PQRS Quick Start User Guide

Edit Existing Size Details

qr
.
C I I C k SAVE SIZE DETAILS TTB
Bottlie Dimensions:

Email: pgrshelp@nabca.org

Larry's

VIEW / EDIT SIZE DETAILS

Agricole Overproof Rhum

SAVE SIZE DETAILS
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Section 3

e

*

Create New Price Quotes

Edit Existing Price Quotes
Submit Completed Price Quotes
Create PDF’s

e

*

e

*
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*
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BN Create a New Price Quote

X EXIT ® PREVIEW [ SAVE DRAFT

TO create a new prlce quo.te- Larry's Agricole Overproof Rhum
e Select product & size we T
1 Create Price Quote
* Cl ICk . . Dates & Reason For Change
* Enter all corresponding [ o —
details (required fields red) i , E
e Save draft if not complete
* Once complete, select save Pricing
& complete

Pro Tip!

Shipping
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Create a New Price Quote (Continued)

Once Save & Complete has been
selected you have a few options:

e Submit Draft — sends completed o COMPLETE
price quote to state for approval

e Edit Draft — takes you back to price
guote to make changes

ECIT DEAFT

e Start New Price Quote — allows you

to work on a different price quote SRS S S

e Back to Dashboard — takes you BACK TO DASHBCARD
back to home screen

BACK TO PREVIOUS SCREEN

* Back to Previous Screen — takes
you back to most recent screen (i.e.
product or price quote search)
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Submitting Price Quotes

To Submit a Price Quote: © COMPLETE
* Select “Submit Draft” after save &
complete
¢ Select “Submit” in Completed N STAR BRIGHT SPARKLING LIQUEU... ¢\ 's\ 7500  37500ML 999999 0B/01/17
price quote view
PRODUCT DETAILS
£ SPECIALTY LIQ Mo Reasone
fut SUBMIT
* Select “Bulk Submit Price Quotes”
in “All Price Quotes” view
RESULTS:4 ] selectal~ [vcreateor rors(( E
b Certlfy the prlce qUOtE(S) 3/ 4 Results Selected
5“3 - : EMTTED  EFECTVE AP
b
PLEAeE e % OVERTHE RAINBOW FLAVOREDVO... -, g 7500 750.00ML 999966 020116
| certify that the information foregoing is correct. . JADE'S BOURBON S .. -

l
STAR BRIGHT SPARKLING LIQUEL... R($ 7500 |375.00ML 999999 08101117
=
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BFCREATE PDF FORMS C reate P D F FO Frms
To Create a PDF:

PRO TIP!
Single
 View “All Price Quotes”
* Select your price quote
i CIiCk EF CREATE PDF FORM

Multiple
 View “All Price Quotes”
° Click [ select Al

e Click ®rcreaterorForus

* Print PDF(s) or save file



Edit/Resubmit Existing Price Quotes

Price Quotes ~

To Locate Existing Price Quotes:

CLEAR FILTERS

* Select “All Price Quotes” to see all
price quotes for your active vendor(s)

LISA'S CHARDOMNNAY

I OVER THE RAINBOW FLAVORED VO.

Lol
II |®5TAR BRIGHT SPARKLING LIQUEU...

e @
2088 2

[

[

|

[

[

[

[

I <

| | Pending 1 JADE'S BOURBON
yps

0 =] OLO JOJO OVERPROOF RUM

[ it .

[ v Plar

[ . .

I .

[

[

II | ISl ''s vopka vap

* Use “price quotes” search in search Sl - Eveieotte

bar to locate by state code or product

€
Q9

— [

* Use “products” in search bar to locate
by name and select “sizes/state codes”

b CI |Ck “\ RESUBMIT | Larry's Agricole Overproof Rhum

* Follow submission process for new
Price Quotes.




Thanks for attending!

Ry T

THAN < 2
==’
-
X

. \
For future assistance please contact

Monnika Reasoner
703.578.5517

pgrshelp@nabca.org
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